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ABOUT US: Ventures is a Seattle-based nonprofit that empowers aspiring entrepreneurs with limited resources and unlimited 
potential to improve their lives through small business ownership. We provide access to business training, capital, coaching and 
hands-on learning opportunities for entrepreneurs. We serve those in our community for whom traditional business 
development services are out of reach, with a focus on women, people of color, immigrants, and individuals with low income. 
Our ultimate goal is to support individuals to increase their income potential, achieve long-term financial stability, and provide 
for their families, and enrich their communities through small business ownership. 
 
WHAT IT’S LIKE TO WORK FOR VENTURES: Ventures strives to provide impactful programs, while maintaining a healthy work-
life balance and positive, team-oriented atmosphere. Our core values are Diversity, Integrity, Community, Empowerment, 
Innovation, and Client Success. Our team typically consists of 10-20 employees, plus a corps of contractors and volunteers, as 
well as an engaged Board of Directors. This is an AmeriCorps VISTA position through the United Way of King County; eligibility, 
benefits and compensation are determined by the federal government. See below for details.  
 
POSITION OVERVIEW: The purpose of this AmeriCorps VISTA position is to increase the effectiveness of support for low-
income entrepreneurs by engaging community volunteers and staff in the implementation of our Peer Loan Program to 
increase the financial literacy and access to capital for micro entrepreneurs. This project fights poverty by connecting low-
income entrepreneurs to financial literacy education, access to capital and one-on-one coaching, increasing their knowledge, 
resources and confidence in their ability to start and sustain a small business, increase their revenue and move out of poverty. 
 
RESPONSIBILITIES:  
 Coordinate the integration of the Peer Loan Program into Business Basics Course by reviewing the history of the loan 

program to understand the components and goals  
 Attend Client Services meetings, Business Basics Courses and other community-focused events to identify client needs  
 Establish timeline for program implentation, including descriptive action steps for staff, volunteers and clients  
 Create Peer Loan Program implementation guideline for volunteers and staff to utilize when implementing new Peer Loan 

groups 
 Develop a plan for sustainability of program (grant opportunities, tools for volunteer engagement, etc) 
 Create a Peer Loan toolkit for clients 
 Integrate training for volunteers on the Peer Loan toolkit in volunteer orientation and training; develop a strategy to 

monitor the effectiveness of the toolkit and plan for modification as required 
 Develop and conduct training and orientation for volunteers to prepare their for the Peer Loan Program 
 Develop a plan for continued engagement and advanced placement of volunteers (tracking, evaluation, recognition, 

timeline) and document all activities to integrate into agency-wide volunteer tracking 
 Establish metrics and evaluation tools to assess the impact of community engagement and inform program revisions to 

improve the volunteer and client experience.  
 Establish goals and outcomes in areas: 1) new peer loans 2) volunteer engagement and 3) effectiveness of Peer Loan Toolkit 
 Create evaluation tools to be used by staff and volunteers when working with clients and integrate evaluation plan and 

tools into existing operations 
 

ELIGIBILITY  
Applicants must meet the following minimum standards of eligibility: 

 Be at least 18 years old upon entering VISTA training. There is no upper age limit. 
 Be U.S. citizens or have permanent resident status. F-1 visas are not sufficient.  

AmeriCorps VISTA:  
Peer Loan Program Coordinator 
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 Not be listed in the National Sex Offender Registry database as having been convicted of sex-related crimes. 
 Be willing to submit fingerprints for a criminal history background check. AmeriCorps assesses criminal history on a 

case-by-case basis when determining applicant eligibility.  
 Be in a position to offer full-time service for one year without regard to regular working hours. 
 Have a high school diploma/equivalent or be working toward completing one during the service year. 
 Understand that VISTAs serve on a full-time basis. Therefore, VISTAs cannot enroll in school except in limited 

circumstances or be subjects of legal proceedings (civil or criminal) that may consume time needed for VISTA 
assignments. VISTA service cannot be used to satisfy service requirements of parole or probation. VISTAs may have 
additional employment outside of AmeriCorps but this employment should not interfere with the VISTA project.  

 
COMPENSTATION AND BENEFITS 

 Living allowance: Approximately $1,466/month (before taxes) 
 Health benefits in compliance with the minimum coverage standards of the ACA 
 End of Service Award: $5,815 Education Award or $1,500 cash stipend 
 Student loan deferment or forbearance on qualified (federally-backed) loans; private loans are not eligible for this 

benefit 
 Childcare assistance 
 10 days of sick leave, 10 days of vacation leave, plus federal holidays 
 Enrollment in an assistance program with access to 24-hour phone counseling 
 Professional work experience 
 In-service training resources 
 Non-competitive eligibility for federal jobs for one year after service 
 ORCA LIFT transit pass  

 
PHYSICAL DEMANDS/WORKING CONDITIONS: Typical schedule is Monday – Friday, 9:00 a.m. – 5:00 p.m. with occasional 
evening with notice. Our offices are located at 2100 24th Avenue S., Ste 380, Seattle, WA 98144. The VISTA must be able to 
operate a computer and other office equipment, speak and listen on the telephone, and accurately see and interpret columns of 
numbers.   
 
This position description generally describes the principle functions of the position and the level of knowledge and skills 
typically required.  It does not constitute an agreement between the host site and the VISTA, and it is subject to change as the 
needs of the host site and the requirements of the job change. Ventures is an Equal Opportunity Employer. Applications are 
considered without regard to race, age, sex, color, creed, religion, disability, national origin, marital status, mental or physical 
handicap, sexual orientation (heterosexuality, homosexuality, bisexuality and gender expression of identity) or any other 
classification protected by law.  
 
TO APPLY: Please submit your resume and cover letter to nationalservice@uwkc.org or submit your AmeriCorps VISTA 
application online at https://www.nationalservice.gov/programs/americorps/americorpsvista/start-your-application. No phone 
calls please.  
 


